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All ACMG Participant Airlines are advised to report their data through the ACMG BI Tool, by following 

the below instructions. For best user experience, please use the ACMG BI Tool in Google Chrome 

browser. 
 

1. Terms & Conditions: the principal contact needs to successfully login at 

https://acmg.iata.org and access the Data Input module (middle icon from the upper right- 

side menu). The Terms & Conditions are available here and need to be read, accepted and 

SUBMITTED. This will automatically trigger a confirmation email with a pdf copy of the Terms 

and Conditions sent via email. 
 

https://acmg.iata.org/
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2. Download/ Upload the toolset: Once the acceptance process is done, the Data Input 

module will be revealed to all the members of the team, and it will look as in the below 

screenshot. From this point onwards, the process can be finalized by any other person, not 

necessarily by the principal contact. Once you have already collected the data internally, and 

now you will need just to upload the excel file (in .xlsm format, as downloaded) in the ACMG BI 

Tool. 
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3. Validation: once the upload is done, you will see a new table appearing on the main page, 

called “My data collection”, containing all the forms you had in the excel file, with status 

Created. Each form needs to be validated, by accessing the pencil icon (Edit) in the Actions 

column. 

 
 
 
 
 
 
 

 
This action will take you inside the created forms. Here you will need to press Validate button, 

located at the bottom of the form as seen below. For Form1, please take into consideration that 

there are 2 categories: Revenues & Employees, and once pressing Validate please make sure you 

are checking Employees tab too. 
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4. Submission: If you have successfully validated all the forms, the “My data collection” table 

on the main page of the module will have all the forms in Validated status and the color will 

change to green (please see below screenshot as example). As well, a confirmation button 

will appear, as highlighted in red below. Once you confirm that the process is completed from 

your side by ticking the box, the Send to review button will become available and by pressing 

it, you will successfully submit the data to IATA. Following this action, you will receive an 

automatic email confirming your data submission to us. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In addition, to further simplify the process of data reporting for our participants, we’ve conducted 

and recorded a series of webinars, guiding the users through the data reporting steps, validation and 

submission process. The video is available here: ACMG BI Tool Data Reporting Steps. 

 

 
For any further assistance, please do not hesitate to contact us: 

 
 

  

  

https://www.youtube.com/watch?v=WLLK1RTCLgc&list=PLM2XOQXtRLMdZ7VcCx3WMLQTMbXSAq4jt&index=2
mailto:ACMGBISupport@iata.org
mailto:ACMG@iata.org

