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JATA Legal Reminders

! Participants are reminded that live streaming of this webinar by
participants to parties not in attendance is not permitted, except
as indicated by and with the express permission and knowledge of
IATA.

' Unauthorized recording of the meeting is also prohibited.

' [ATA will record the webinar and share the link afterwards to the
members of this group.
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Get ready to
actively
participate!

Agenda

« SIS Member Details

* Locations

« Contacts

« E-Billing/Optional Services

» Billing Categories

» Passenger
» Cargo
> UATP

> Miscellaneous

 |ICH/ACH Membership Details

* Final Comments



Member Detalls Tab




SIS Member Detalls

* Provides information to the SIS member
regarding profile details

* Includes Important details such as

» Member Information
= Member Codes
= | egal and Commercial Names
» Location Details
» Bank Details for Bilateral Settlement
» Membership Status
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Member Detalls

Home == Profile and User Managemeni == Manage Member Profile
Member Profile
Manage Member

Member Details Locations Contacts e-Billing Passenger Cargo Mizcellaneous

UATP ICH ACH

Member Information

* Member Prefix: * Member Designator: * Member Legal Name: * Member Commercial Hame:
AS1 *B IATA CLEARING HOUSE IATA CLEARING HOUSE
Membership Details
=15 Membership Status: * 15 Entry Date; IATA Membership: ICH Member: ACH Member:

Active w E‘é 10-Jan-12

Main Location Details

Company Registration ID: TaxNAT Registrafion #

Edit... 107510570RTO001 Edit...
* Address Line1: Address Line2:
33, Route de MAeroport | Edit . PO. Box 416 Edit. .
* City Mame: Postal Code:
GENEVA 15 Airport Edit... 1215 Edit...

Add. Ta«VAT Registration 2

Edit..

Address Ling3:

Edit._.

* Country Mame:
SWITZERLAND v | Edil

Subdivision Name:
Edit...

Bank Details for Bilateral Settlement
Bank Account Mame:

Bank Account Number:
Branch Code: Bank Code:

IBAM: SWIFT:

Bank Mame:

Currency Code:
Please Select w
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Member Details - Member Information

Member information
P Rt e Laitare

S [ ——
s = A CLEANG HOUSE ATA CLEAAS HOLKE

« Informationalonly:
> Mamber Frefix
5 Member Designator
> Member Legal Name
« Logo can be agded via upload
> Logo w ba includad on POF involoss

Hany ciscrepancies. pleass contact us via the IATA
Customer Portal
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Member Details - Membership Details

Membership Details
18 ampecahp Staus: “SEmyDue  WAMertenng  KHMember  ACH Wenber
. vIB  [owee

- Informational only:
» IS Membership Statis
> Dae

> IATA Membsrship.
» ICH Membership
» ACH Member

et Tara

Member Details — Bank Details for Bilateral
Settlement

+ nformatiorad arky: Bank Detalsfor Baateral ettiement

> Bank Account Number

> Branch Cace [—— = Sactams

» Bank Goce o =

> BAN L ey o

> swFT = =

> Bank Name.

> Currency Code

s Poral
-0
Tk




Member Details — Member Information

Member Information
* Mamiber Prafie * Member Designator:

A51 A3

* Mernber Lagal Name:
ATA CLEARING HOUSE

" Member Commercial Mame:

|ATA CLEARING ROUSE

Informational only:
» Member Prefix
» Member Designator
» Member Legal Name
Logo can be added via upload
» Logo will be included on PDF invoices

If any discrepancies, please contact us via the IATA

Customer Portal
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No LOGO

150px X S0px

Logo

Logo

LogaE xample.jpg

D

IATA


https://www.iata.org/en/contact-support/

Member Details — Membership Detalls

Membership Details
" 1= Membersnip Status: * IS Entry Diate: |ATA Membership: ICH Member:  ACH Member:
i v | B0 10-Jan-12

« Informational only:
» IS Membership Status
> |S Entry Date
» |ATA Membership
» ICH Membership
» ACH Member

: : =
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Member Detalls — Main location Detalls

Main Location Details

9 SIS 2020 Webinar - Member Profile Management

Company Registration |0 Tax"MT Reqistration # Add. TaxM&T Reqgistration &
Edit.... 1075105 T0RTH001 Edit... Edit...
" Address Line1: Address LineZ: Address Line3:
33, Route de MAercport | Edit.. PO, Box 416 it Ed
" City Name: Postal Code: * Couriry Mame: Subdrision Name:
GENEVA 15 Airport Edit... 125 it SV TZERLANL v  Edit. Edit..
Main Location Details uture Value *
Company Registration 10 Updated Valus:
Edit. 43, Route de 'Aercport
Effective From:
" &ddress Linel: HW20-Oct-03
33, Rowte de MAeroport | Edit..
* City Mame:
GENEWS 15 Airpon =dir_|(2D
IATA



Member Details — Bank Details for Bilateral

Settlement

» Informational only:

Bank Account Name
Bank Account Number
Branch Code

Bank Code

IBAN

SWIFT

Bank Name

Currency Code

VVVVVYYVYY

Bank Details for Bilateral Settlement

Biank Account Mame: Bank Account Mumber:

Sank Mame:
Branch Code: Bank Code:

_ Cumency Code:
IBAN: SWIFT: “lease Select ol

This information can only be edited by IATA by request. The SIS Bank Detail Form available on the SIS
Website, must be filled out and submitted via the IATA Customer Portal
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https://www.iata.org/contentassets/3c9d2e2266c74c77be3301f32aa0997e/sis-bank-details-form.pdf

Member Details — Bank Details for Bilateral

Settlement- Invoice Example

Invoice
‘0’
IATA

Digitally Signed

Billing Entity Name Example Invoice # 1234567890

Date 2020-10-14

Line Item Sub Total

Invoice Header Sub Total

Total Invoice Base Amount
Total Invoice Additional Amount
Total Invoice Tax Amount

Total Invoice VAT Amount

8,950.04

Total Due in Currency of Billing uso

Due
Description Due Date Days Terms Bank Name Contact Person Bank Code
30 days after invoice date 0011
Bank Currency
IBAN SWIFT Bank Account No Bank Account Name Code

IBAN-NUMBER-HERE SWIFT-NUMBER-HERE 0987654321 IATA

0.00
0.00
8,950.04
0.00
0.00
0.00
8,950.04

|
Payment Terms

Branch Code

Reference Invoice Number
0987654321
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Member Detalls - Things to Remember!

Member Information and Membership Details are Informational only
» Edits can be made by the IATA Participation Team

Maintain Main Location Detalls
» Edits made will only take effect the following billing period

Maintain Bank Details for Bilateral Settlement for good practice

P71y

IATA



Locations Tab

;"ilw

IA



| ocations

« Ability to add and manage unlimited
number of locations

» Additionally Location IDs for Tax
purposes or business segmentation

» Individual addresses and VAT s ||§! ‘,
Number per location

e Control from/to which locations
invoices are sent and/or received

 |ncludes features such as:
» Miscellaneous Output Files Specific
to a Location

» Tax Reporting Location Details .
14 SIS 2020 Webinar - Member Profile Management 3“;?



L ocations

Hame >= Profile and User Management >> Manage Member Profile
Member Profile

Manage Member

Mamber Datalla Contacts e-Bllling Pageenger

Search Existing Location:
[ Waneeal ¥G el

==

Cargo  Miscellanecus  UATP  ICH  ACH

Location Details
* Mamber Legal Marme:

* Member Commercial Name:

Company Registration I

Tax/VAT Registration # Add. TaxVAT Registration #:

OC-Quebec

Miscellaneous Output Files Specific to this Location
Filees Specific 1o this Location Requirsd:

[m]

If files specific to this Locat quired and an iNet A LI s nol defired, they wil be delivered w the Main Miscellaneous iiNel Account (f defined)

Active :

* Address Line1: Address Line2: Address Lined:
123 Montreal Place
* City Name: Locatian Name: Pastal Code: * Country Mame:
Mortre: YMO A1ASZE CANAD “ | Edit...
Subdivisian Name: UATP Locatian:

General Terms Document:

iiNet Account 1D for this Locati

Tax Reporting Location Details
Tax Reporting Lacatian
a

Tax Authority AP Datalla
User Narme:

Password:

Confirm Password:

Replacement Key: Sigrature Key:

Tax Reporting XML Reguired:

Invoice Footer
Thie below text will appear an invaices billed from this location:

“
Bank Details for Bilateral Settlement
Bank Account Name: Bank Account Number: Bank Name:
Branch Code: Bank Code: Currency Code:
Pl = v
IBAN SWIFT:
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Locations - Location Details

Locations - Miscellaneous Output Files
Specific to a Location

Locations —Invoice Footer and Bank Details
[— wr




Locations — Location Detalls

Location Details

* Mamber Legal Mame:

* Member Commercial Name:

Company Registration 1D

Tax"WAT Registralion #

Add. TawVAT Registration #:
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Te=i Location EdiL... Tesi Location Edil ABRCEFG Edit.. EiL...
* Address Line1: Address Linn2: fddres= Lined
123 Montreal Plaoe Erit. Edil Edil...
* City Mame: Location Mame: Paslal Code: * Country Mame:
Mo EdiL... bt e A1ALTD Edil “AMAL W' | Edil..
Subdivision Mame: UATP Location Huctive : General Terns Doourrent:
QO -Chusbec Eit EdiL..
Please Specify Effective Date OR Period x
....................................................................................... Future Value
Current Valgpe: |
ABCEFG odated WValue:
New Vaiue: Taw/VAT Registration & UsZos =
TaxVAT Registration #: |TEEt‘u’aIue | i
ABCEFG =M A— ABCEFG Edit... (D
|2020-0ct-04 e Effective From:
....................................................................................... 2020-Oct-04
<ap,

JATA




L ocations — Miscellaneous Output Files
Specific to a Location

Miscellaneous Cutput Files Specific to this Location
Files Specific io this Location Required: iMet Accouwnt 1D for this Location:

O

T files specific to this Location are required and an iiMet Account ID is not defined, they will be defivered 1o the Main Miscellaneous iiMet Account (if defined)

1Y
yusy
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Locations — Invoice Footer and Bank Detalls

Invoice Footer
The below text will appear on invoices billed from this location:

Bank Details for Bilateral Settlement
Bank Account Mamms: Bank Account Murnber: Bank Mame:

Eranch Code: Bank Code: Currency Code:

redse el b

IBAN: SWIFT:

(T) Futurs Updstes Pending

yeuy
18 SIS 2020 Webinar - Member Profile Management %‘ﬁ



Invoice

‘.'
IATA

Locations — Invoice Example

Digitally Signed

Billing Entity Name Example Invoice # 1234567890

Date 2020-10-14

Line Item Sub Total

Invoice Header Sub Total

Total Invoice Base Amount

Total Invoice Additional Amount
Total Invoice Tax Amount

Total Invoice VAT Amount

Total Due in Currency of Billing

Payment Terms

Due
Description Due Date Days Terms Bank Name
3@ days after invoice date 0011
IBAN SWIFT Bank Account No

IBAN-NUMBER-HERE SWIFT-NUMBER-HERE 0987654321

8,950.04 0.00 .00 .00
e.e0 0.ee .00

8,950.04

.00

9.00

.00

usob 8,950.04

L

Contact Person Bank Code Branch Code

Bank Currency
Bank Account Name Code Reference Invoice Number

IATA 0987654321

19 SIS 2020 Webinar - Member Profile Management
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Locations — Things to Remember!

I Ability to View, Edit and Add Locations and their details.

» Edits made to location details will only take effect the following billing
period

I Keep Locations Up-To-Date

»> It's highly recommended to keep Location and their respective bank
detalls up-to-date.

I Ability to edit footer of all invoices billed from chosen location.

20 SIS 2020 Webinar - Member Profile Management

1y



Contacts Tab
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Contacts

Contacts receive automatic email alerts on important
invoicing and settlement subjects:

 Search Existing Contacts
 Delete Existing Contacts
* AddaNew Contact

» View all Contact Assignments &

» Replace Contact Assignments
» Copy Contact Assignments

22 SIS 2020 Webinar - Member Profile Management IATA



Contacts - Search and Delete

« Search an existing Contact

» Delete Existing Contacts

Search Existing Contacts
First Name: Last Name: Email Id: Staff Id:
[ l [ ] |
Actions First Name Last Name Email ID StaffID
Q IContacH Last name test@airline.com
Q Contact2 Last name tesi2@airline.com
0 Contact3 Last name test3@airline.com
« Page 1 of1 ) 5 W View 1-30f 3
View All Contact Assignments | Replace Assignments | Copy Contact Assignments

23 SIS 2020 Webinar - Member Profile Management



Contacts - Add New Contact

Actions First Name Last Name Staff ID
0 ‘Contacﬂ ’ Last name 'test@airline.com ‘
0 | Contaci2 Last name test2@airline.com
o Contact3 Last name test3@airline.com
4 <« Page1 of 1 ¥ View1-30f3

—

* Email Address: Salutation:

| testS@airline.com | [ MRS. v|
Position/Title: Division:

Lecation ID: Address Line 1:

| Please Select v ] ]
Postal Code: Country Name:

| | | Please Select v
Phone Number 1: Phone Number 2:

* First Name:

| Test

— Department.

I

Address Line 2:

Last Name:
Last Name

Address Line 3:

Sub Division Name:

Mobile Number:

Staff ID:

City Name:

SITA Address:

24 SIS 2020 Webinar - Member Profile Management
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Contacts — View All Contact Assignments

Member Profile

Manage Member

Member Name: [JB-008-J8 Test Airine

25 SIS 2020 Webinar - Member Profile Management

All Contact Assignments x
Member Details  Locations [t Nl .5 oearch Criteria
Group: Subgroup: Type:
| Billing Category Spe v | [ Please Select v] Please Select
Search Existing Contacts Please Select
* Billing Category Specific
i Last Name: Clearing House AX-Open Invoices  PAX-Comespondence  PAX-Comespondence  PAX-Comespondenc
| | E-Invoicing Contact Contact Expiry Contact Report Contact
Member Related
e Ve embe O 0 O o
O O O O O
Actions First Name Lasi E I:‘ D I:I I:'
ﬁ |Cnntan:ll Last name
ﬁ Contaci2 Last name
a Contact3 Last name
Page 1 of1 5
View All Contact Assignments | :
* Email Address: Salu m m
test@airline com | [MF
—————PlaaitlonTitle- Ebviaban: Bapadment:

Contacts - View All Contact Assignments

Member Profile
"

&,
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Contacts - View All Contact Assignments

Search Faising Comtac

&,
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Contacts — View All Contact Assignments

Member Profile

Manage Member

Member Name: | JB-008-JB Test Airline

Member Details

Search Existing Contacts

Locations e-Bi

Search Criteria

Group:
| Billing Category Spe v |

First Name: Last Name: \X-Validation Error
| | Contact
0
OJ
Actions First Name Last D
o 'Contacﬁ Last name
o Contact2 Last name
O Contact3 Last name
Page 1 of 1 5

v A Comtoct s repce comoofll

~ Email Address:
| test@airline.com |

Position/Title:
I I

Sl save | Close
[WF

Division:

26 SIS 2020 Webinar - Member Profile Management

All Contact Assignments

PAX-Open Invoi

Contact

Subgroup:

Please Select

Deparfment:

OO0 Q&

dence

Type:

| Please Select

PAX-Cormrespondence
Expiry Contact

O
O
O

PAX-Correspondenc
Report Contact

|
O
O

Staff ID:

LD

IATA



Contacts — View All Contact Assignments

Search Existing Contacts
|l '

First Name: All Contact Assignments %

| | Search Criteria

Group: Subgroup: Type:

| Billing Category Spe v | [ MIsC v/ Please Select v
S Please Select
Actions First Name Informational
ct Name MISC-General MISC-Manager MISC-interiL Processing B f MISC-RA Manager MISC-Fil
(%} ‘Contacﬂ : DEpBFtmes Cor
(%) Contact2 istname O 0 O 0 (
(%] Contact3 ist name O O O O O (
ist name [l O ] 0 O [
¢ <« Page of 1

View All Contact Assignments
* Email Address:

test@airline.com |
Position/Title:
| | Page 1 oft » » View1-30f3
Location ID: ‘ 7
[ Main v|
i Save | clos |

234543 FINLAND v LL-Lapin [aani (fi) V]

AT
=2E
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Contacts - View All Contact Assignments

Search Existing Contacts

First Name:

| |
3

Actions

Search Criteria

Group:

First Name

MISC-Daily IS-WEB
Bilateral Delivery

M anbmnt

|
% Contact1

[
0 Contact2
o

Contact3 | g
]

Page 1 of 1

ew At Comct anpmens |

* Email Address:
| test@airline.com |

Position/Title:

Location ID:

[ Main v
Postal Code:

Phone Number 1:

All Contact Assignments

| Billing Category Spe v |

L R

SALE .

~Pnone mumper Z:

Subgroup: Type:
[ misc v | | Please Select v |
MISC-Output Available MISC-Receivables SC-Payables Payment MISC - Bilateral
Contact Payment Status Status Updates Payment Overdue
Tl dmbmm
O ] O O
OJ O O O
MoDlie Numper: Fax Numper:

28 SIS 2020 Webinar - Member Profile Management

MISC-MDP Delivery
Contact

0|00

SlIA AGOress:
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Contacts - Replace Contact Assignments

Search Existing Contacts

Staff Id:

Replace Contact Assignme...

Current Contact Person

| Contact1 Last name v |

New Contact Person
| Contact? Last name v}

First Name: Last Name: Email Id:
Actions First Name Last Name Email ID
0 lContacH Last name test@airline.com
o Contact2 Last name test2@airline.com
0 Contact3 Last name test3@airline.com
1« <« Page 1 of 1 v View 1-30of 3

View All Contact Assignments | Replace Contact Assignments | Copy Contact Assignments

29 SIS 2020 Webinar - Member Profile Management
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Contacts - Copy All Contact Assignments

Search Existing Contacts

First Name: Last Name: Email Id: Staff Id:
Actions First Name Last Name EmaillD | Copy Contact Assignments | %
| Copy Contact Assignments of User

(%] Contact1 Last name test@airline.com [ Contact2 Last name v |

(%] Contact2 Last name test2@airline.com New Contact Person

- ~ ~ ‘ | Contact3 Last name v |

O Contact3 Lasi name test3@airline.com

« <+ Page 1 of 1 v View1-30i3

|

P
ugl
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SIS Contacts — Things to Remember!

' Maintain the relevant personnel to receive the necessary emall
alerts from SIS and ICH (processing contacts)

| Maintain the relevant personnel as Information Contacts per
billing category

I Ensure email addresses are correct at all time for contact profiles

I Contacts and User Management Webinar coming next month

31 SIS 2020 Webinar - Member Profile Management TATA



E-Billing Tab/Optional Services




E-Billing — Optional Services

« Manage Optional Services upon
request via the IATA Customer Portal

» Legal Archiving
» Digital Signature

« Manage receipt of reference data files

via iNET W

. . =2NE
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https://www.iata.org/contentassets/3c9d2e2266c74c77be3301f32aa0997e/ispa_attachment_b_optional_services.pdf

E-Billing — Digital Signature

 Digital Signature Active
* Digital Signature Not Activated
» Default Invoice Footer Text

Member Details  Locations  Contacts Passenger  Cargo  Miscellaneous UATP  ICH  ACH

Legal Services

Digital Signature Application Service: Digital Signature Verification Service: Receivable Invoices Payable invoices

3 Activated 3 Activated DS to be applied for; DS to be applied for;

Add/Edit Add/Edit
Default Invoice Footer Text
Manage Genefal Terms DOCUlnentS Thi :;:ow g:tc:-:ﬁiwi):r :nrallei:voioes unless overridden by the Invoice data supplied in IS format or by the details in the Location tab:
Upload General Terms Document
7 Edit...
damh
. | =2V
34 SIS 2020 Webinar - Member Profile Management
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E-Billing — Legal Archiving

Legal Archiving
Legal Archiving Sanvice:

A vaied

Legal Archiving Required for PAX Recsivables Invaicss: Legal Archiving Required for PAX Payables Invoices:
Edit... Edit...

Legal Archiving Required for MISC Receivables Invoices: Legal Archiving Required for MISC Paysbles Irwices:
Include Listings in PAX. Recenvables Archives: Include Listings in PAX, Payables Archives:
O ]
Include Listings in MISC Recensbles Archives: Include Listings in MISC Fayables Archives:
e i =gl Archiving Required for C30 Receivables Invoices

Legal Archiving Required for UATF Recemvables Inwoices:

Edit...

Include Listings in CGO Recensbles Archives:

Il

Include Listings in UATP Recsivables Archives:

35 SIS 2020 Webinar - Member Profile Management

Legal Archiving Reguired for CG0 Paysbles Invoices:
Legal Archiving Reguired for UATF Payables Invoices:
|E|LI-3E Listings in CGO Payables Archives:

Include Listings in UATP Payables Archives:

D

IATA



E-Billing — Receipt of Reference Data Files via iINET

Reference Data Files per Billing Category can be received in the
corresponding IINET account

Receipt of Files in iiNET Accounts

Account ID gg?ggi ggfgrg:ﬁ):dggs Complete Reference Data Complete Contacts Data
Passenger
Cargo
Miscellaneous 1156 ] (] (]
UATP
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E-Billing — Things to Remember!

Digital Signature Application Services upon request

Legal Archiving for audit purposes upon request

» (General>>Legal Archive Retrieval>>Download Retrieved Files
» Applicable for future invoices only - Non retroactive

Receipt of reference data output files in the corresponding billing
category IINET account

Purging Policy ISPG chapter 8.9

oy
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https://www.iata.org/contentassets/3c9d2e2266c74c77be3301f32aa0997e/ispa_attachment_b_optional_services.pdf
https://www.iata.org/contentassets/3c9d2e2266c74c77be3301f32aa0997e/ispa_attachment_b_optional_services.pdf
https://www.iata.org/globalassets/iata/services/financial-services/sis/ispg--release-notes/4.2.0.0/complete-ispg-package-v4.2.0.0.zip

Bllllng Categorles
Passenger, Cargo, UATP, Miscellaneous

IATA



Passenger

« Ability to select Validation preferences:

» Reject File/Invoice in Error
» Future Billing Submissions Allowed
» Online Corrections Allowed

« Configure Options for Output Files:

» IDEC/XML
» Offline Archive Files
 Manage Blocks For Tax Billing

> YQ/YR

« Information regarding Certification Status for
Member Input Files

: : _AE
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Passenger

Home == Profile and User Managament == Manzage Member Profile

Member Profile

Manage Member
Member Details Locations Contacts e-Billing Passenger Cargo Miscellaneous UATP ICH ACH
Validations H Sampling Value Determination and Auto Billing
Rejection on Wishdation Failure: Sampling Carrier:

Allow Resubmission of Failed Imwoices: Future Billings

Submissions

Mot ASampling Camrier W

Billing Value Confirmation (BVC)
articipate In Billing slue Confirmation

Future Biling Submissions Allowed:
Onlinz Correction Allowed:

Additional File Types Accepted:

Mot Activ
Online Correction
Allowed

Supporting Documents|

Farticipate In Wslue Determination
i

Inwoice Number Range-Prefic

Inwoice Number-To:

Cut O Time(Hours):

Participate In Auto Edling:

Inwoie: Number-From:

ISR File Required:

Currency OF Listing:

W

QOutput Files:

Billad Inwoices:
IS-IDEC

Offline Archive Outputs

Addnl. Bampling Prow Biling File (Moenthhy):

BVC Details Report:

Invoice POF Dietails Listings Supporting Documents Memo Details
As 2 Billed Entity Eit... Edit... Eit... Edit...
As 2 Billing Entity Eit... Edit... Edit...

Digital Signature Files
Edit...
Edit...

Dewun Converiad IS Transacfion To Old IDEC Fermat:

Manage Blocks for Tax Billing
Tax Code:

[ 2 - Airfine own us= enly

ol

Tax hilling block applicable for:
MNone | Edit...

Certification and Migration Details

Non-Sampling Prime Billing . L DO-VMM-YY
Sampling Provisional Billing N “ DO-VMM-YY
Hon-Sampling RM H w DO-WMM-YY
Non-Sampling EM N v DO-MMM-YY
Non-Sampling CM N o DO
Sampling Form C d o DTN
Sampling Form INE N ' DOVMM-YY
Sampling Form FIXF Mot ~ DOVMM-YY

I5-DEC Certification Status |15-DEC Certified On

I5-IDEC Migration Period
YYCMMM-PP
Y -MMM-PP
O EMMM-PP
FEMMM-PP
Y EMMM-PP
Y EMMM-PP
Y -MMM-PP
O EMMM-PP

15-XML Certification

Status

€l 1€ (€] 1% [€][€]]€

15-XML Certified On
DOHVMM-YY
DOHMVMM-YY
DO-MMM-YY
DO-MMM-YY
DO-MMN-YY
DO-MVMM-YY
DOHMVMM-YY
DO-MVMM-YY

15-XML Migration Period
Y -MMMEP P
-MMM-PP
M EMMM-PR
EMMM-PP
WY MMM-P P
Y MMM-P P
-MMM-PP
O EMMM-PR

|5-WEE Migration Period
MNP P

Y -MMM-PP
Y -MMM-PP
Y-MMM-PP
MNP
Y -MMM-PP
Y -MMM-PP
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Passenger - Validations

Passenger — Sampling. Value Determination
and Auto Billing

Passenger — Certification and Migration
Details




Passenger - Validations

validations
Rejection on Wshdation Failure:
| Reject Fie In Emor W |

Alow Resubmession of Failed Invoices;

L

Future Biling Submissions Allowsd:
Online Correction Allowed:

L

Additionsl File Types Accepted:
| .doc, s etc |

Validations

Rejection on \Whdation Failune:

Reject Fie In Emor
Reject File In Error
Reject Inwoice In Ermor

'

Future Bifing Submissions Allowsd:

Online Correction Allowed:

Additionsl File Types Accepted:

| .doc, ds =tc
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Passenger — Sampling, Value Determination

and Auto Billing

sampling
Sampling Carrier:
| Mot & Samplng Carrier W |

Billing Value Confirmation (BVC)
Participate In Billing Value Confirmation

Mot Activatad

42 SIS 2020 Webinar - Member Profile Management

Value Determination and Auto Billing
Participate In Wslue Determination
Mot Activated
Inwoice Number Range-Frefic

Inwoice Number-To:

Cout OfF Tirm({Hours):

Participate In Auto Billing:
Inwoice Mumbser-From:

ISR File Required:

Currency OF Listing:
Flegse Select W




Output Files: _
Eilled Invoices: Addni. Sampling Frow. Biling File (Monthy): BVC. Details Report:

I5-IDEC =dit.. [S-XML Edit

« Data for Payable invoices that can be processed in members internal systems (accept or reject)

«  Output billing files (IS IDEC, IS XML) - one file generated per billing period and per billing
category that includes all payable invoices in IS-IDEC or IS-XML format;

» |t'srecommended to download and archive SIS output files/reports for audit purposes as files are
purged from SIS and cannot be regenerated.
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Passenger — Offline Archive Outputs

Offline Archive Qutputs
Invoicse POF Details Listings Supporting Docurnents Memo Details Digital Signature Files
As a Billed Entity Edit Edit Edit... Edit... Edit...
As a Billing Entrty Edit Edit Edit... Edit...

«  Offline Archive Files (OARs) - one file generated

i - A Please Specify Effective Date OR Period X
per billing period and per billing category that
includes all payable invoices (e-invoice PDF), Offline Archive Outputs Curren s
listings, supporting documents, memos, digital inveice FOF Pew Viskue:

) ) As a Billed Entity Edit...
signature files o = —
As a Billing Entity E,j_":r.z:' 24 Ciee-30 s
| save | cancel |
)
44 SIS 2020 Webinar - Member Profile Management =

IATA



Passenger — Manage Blocks for Tax Billing

Manage Blocks for Tax Billing

Tax Code:
| ¥Q - Aifine own uss only W |
Tax billing block applicable for:
Mone w | Edit...
Manage Blocks for Tax Billing Setup Block for Tax Billings x
e Current Value:
| ¥R - Asrding own use only W | None -
Tax billing block applicable for: Mew Walus:
Mone v | Edit... Flease Select W |
Flezse Ssl=ot
All Members
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Setup Block for Tax Billings b4

Current Walue:

Mone e
e Walue:
| Specific Mermber(s) W |
* Block Members:

Add Specific Member
Blocked Members

Actions Member

(] ¥ B-AR0-1ATA MOMNTREAL

Page 1 of 1 S W

Future Peniod:

2020-Oct-04 |

2.
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Passenger — Certification and Migration
Detalls

|Certification and Migration Details

I5-IDEC Certification Status |54DEC Certified On  15-IDEC Migration Period  15-XML Certification Status  15-XML Certified On  |5-XML Migration Period  |5-WEE Migration Period

NHon-Sampling Prime Billing _ertfied L 15-5ap-11 1800-Jan-01 Mot Tesied o DDA I X TH=T= VYT MMM-P P
Sampling Prowvisicnal Billing Zerified e 158-5ep-11 2012-Feb-01 ot CD-ABAM-YY VYT MMMLPE

Hon-5ampling RM _ertfied L Od-Mow-11 1800-Jan-01 o DDA I X TH=T= VYT MMM-P P
Nin-Sampling BM —ertified LT 31-Ccs-11 1800-Jan-01 L DoAY VYT MMMLEP VYT MMIEP
Hon-Sampling CM _ertfied L 31-Ocs-11 1800-Jan-01 o DDA I X TH=T= VYT MMM-P P
Sampling Form C _ertfied L 16-5ap-11 2012-Feb-01 o DDA I X TH=T= VYT MMM-P P
Sampling Form IVE Certified LY 24-Jan-12 2012-Feb-I1 g DDA VY MMMLPP VY MMM-PE
Sampling Form FEF _ertfied L Od-Mow-11 201 4-Mow-01 o DDA I X TH=T= VYT MMM-P P

Further information regarding the Certification process, see chapter 6 of the SIS Sign-Up-Guide

D

Aanh

. . =2
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https://www.iata.org/contentassets/3c9d2e2266c74c77be3301f32aa0997e/sis-sign-up-guide.zip

Cargo/UATP

« Ability to Edit Validations:

» Reject File/Invoice in Error
» Online Correction
» Supporting Documents

 |ncludes Information about
Certification and Migration
Details

* Ability to control output file
formats
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Cargo

Home == Profile and User Management == Manage Memiber Profile
Member Profile
Manage Member

Member Details Locations Contacts e-Billing Passenger m Miscellaneous UATP ICH ACH

Validations Online Correction Allowed Supporting Documents
Rejection on Validation Failure: Online Comection Allowed: Additional File Types Accepted:
[Reject Fi= In Emor v | | doc.de |
Allow Resubmission of Failed Imvoices:

O

Output Files

Eilled Invaices Dowin Converted |5 Transaction To Cid IDEC Format

I5-IDEC Edit... 15-XML Edit... O

Offline Archive Outputs

Invoice PDF Details Listings Supporting Docurnents Memo Details Digital Signature Files
As a Billed Entity Edit... Edit.. Edit.. Edit.. Edit..
As a Billing Entity Edit... Edit . Edit . Edit .
P T T T
Certification and Migration Details
15-IDEC Cerfification Status 15-DEC Cartified On ISDEC Migraticn Pericd I5-XML Certification Status  15-XML Certified On I5-XML Migration Pericd ISWEE Migration Period

Prime Billing Cerfified W 11-May-12 1000-Jan-01 d W DoAY Y ENMM-PP 1000-Jan-D1

RM W 12-May-12 1000-Jan-01 W DoAY Y ENMM-PP 1000-Jan-D1

EM e w 12-May-12 1000-Jan-01 N " DoAY Y ENNMM-PP 1000-Jan-D1
M Mok Tested w DOMMM-YY VY ENMM-PP i " DoAY Y ENMM-PP FYEMMM-PP

i i =2FE
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UATP

Hame >> Profile and User Management >> Manage Member Profile
Member Profile

Manage Member

Mamber Detalle Locations Contacts g-Bliling Pageenger Canga fdlzcallanegus m ICH ACH

Validations Online Correction Allowed
Rejection on Validalion Failure: Onlne Corection Allowed

[Eeect File In Eror i |

Allow Resubmissan of Faled Invoices:

O

Supporting Documents
Addilional File Types Accepted:

| o, s el

Legal Services
Ignore UATP Invoices from DS Process:

Edit..

Crutput Files:
Billed Invoices: Billing kvoices Submitied On Behalf of the Member:
15- XML Edit... Edil

COffline Archive Outputs

Involca POF Detallz Listings Supporting Documants Dightal Skgnatura Flkas

A2 a Bllled Entity Edit_.. Ed Edit_.. Edit...

&2 a Billing Entity Edit... Edit... Edit...

— — —
Certification and Migration Details
Cartiflcation Status Certiflad On Migration Perlod

15- XML Hol T ' DM Y -MMM-PR

I3-WEB -MMM-PP

|15 Contacts
WiewEdit
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Passenger/Cargo/UATP - Things to Remember!

I Ability to select Validation preference:
» Reject Invoice/File in Error,
» Future Submission
» Online Correction

I Edits made to Output Files will take effect the following billing period

I Ensure to file/manage your YR/YQ billing blocks based on your interline
agreements in order to prevent unnecessary rejections.

P71y
ey

- i _AE
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Miscellaneous

 Validations

» Online correction allowed

» Supporting documents

» Future Billings Submissions
* QutputFiles

« Dalily Payables Bilateral Invoices
« Offline Archive Output

* Location Specific Output files

 Payment Overdue Auto Reminders

1
\ A/
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Miscellaneous

Home == Profile and User Management >> Manage Member Profile
Member Profile

Manage Member

Member Details Locations Contacts e-Billing Passenger Cargo Miscellaneous UATP ICH ACH

Validations Online Correction Allowed Supporting Documents Future Billings Submissions
Rejection on Validation Failure: Online Correction Allowed: Additional File Types Accepted: Future Billing Submissions Allowed:
(Reject File In Eror v) B doc, xs efc

Allow Resubmission of Failed Invoices:

Output Files:
Billed Invoices: Billing Invoices Submitted On Behalf of the Member: Daily IS-XML files for Receivables IS-WEB Invoices:
1S-XML Edit... Edit. @ Edit ..
Daily Payment Updates for Receivables Daily Payment Updates for Payables MISC Document Packages:
Invoices: Invoices: O
O O
CSV Listings
CSV listing required as a Billing Entity: CS8V listing required as a Billed Entity:

Daily Payables Bilateral Invoices:
Daily Delivery in IS-WEB: Daily Offline Archive Outpuis: Daily IS-XML Files:

‘Daily Offline Archive Outputs' and ‘Daily IS-XML Files' can be opted for only if ‘Daily Delivery in IS-WEEB' is chosen

Validation on Acceptable Delay for Payables Bilateral Invoices:
Enal:ﬂﬁ:n' Manage Acceplable Delays
L
Ay
- - <=
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Miscellaneous - Validations

* Online Correction Allowed

_ Validations
* Supporting Documents Rejection on Validation Failure:
Reject File In Emor W
* Future Billing Submissions Allow Resubmission of Failed Invoices:
]
o ReSubmiSSiOn Of failed invoices OO000000000000A000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000
Online Correction Allowed Supporting Documents Future Billings Submissions
O_rlline Correction Allowed: Additional File Types Accepted: Future Billing Submissions Allowed:
L \.doc s efc ‘ i
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Miscellaneous — Output Files

Billed and Billing Invoices

Daily IS XML for Receivables Invoices

Daily Payments Updates

File Specifications available in ISPG Chapter 12

54 SIS 2020 Webinar - Member Profile Management

Qutput Files;
Billed Invoices: Biing Invoices Submitted On Behalf of the Member. Dally 15-XML files for Receivables [S-WEB Invoices:
IS-XML - Edit.. Ed.. Edit..
Daity Payment Updates for Receivables Daily Payment Updates for Payables MISC Document Packages:
Invoices: Invoices: (]
U U
Auna
=2E


https://www.iata.org/globalassets/iata/services/financial-services/sis/ispg--release-notes/4.2.0.0/complete-ispg-package-v4.2.0.0.zip

Miscellaneous — Offline Archive Outputs

SIS output files can be made available depending on the configuration of the Member
Profile as a Billed Entity or Billing Entity.

Offline Archive Outputs
Invoice PDF Details Listings Supporting Documents Digital Signature Files
As a Billed Entity Edit... Edit... Edit... Edit...
As a Billing Entity Edit... Edit... Edit...
Please Specify Effective Date OR Period x
Offline Archive Outputs Lt
Invoice PDF New Value:
As a Billed Entity Edit
As a Billing Entity es. @ e
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Miscellaneous — Daily Delivery for Bilateral Invoices

« Daily Delivery
 Daily Offline Archive Outputs

» Daily IS-XML Files

Daily Payables Bilateral Invoices:

Daily Delivery in IS-WEB: Daily Offline Archive Qutputs: Daily IS-XML Files:
i

'Daily Offing Archive Qutputs' and ‘Daily IS-XML Files' can be opted for only if Daily Delivery in IS-WEE'Is chosen

: : =
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Miscellaneous — CSV Listings

« CSV listing required as a Billing Entity
« CSV listing required as a Billed Entity

» CSV listing can be reused to initiate a dispute

...........................................................................................................................................................................................................................................................

CSV Listings
CSV listing required as a Billing Enfity: CSV listing required as a Billed Entity:
] ]
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Miscellaneous — Dispute Files

* Dispute Output Files to Billing Member
 Dispute Output Document Package

* Dispute Review File via INET

Dispute Files:

Dispute Qutput Files to Billing Member. Dispute Output Document Package Dispute Review file by iiNET:
] ] B

(]
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Miscellaneous —Default and Specific Location for
Misc Payable Invoices

Default Location for MISC Payables Original Invoices and Credit Notes
* Default Location for MISC Payables Original Invoices and Credit Notes:

Main-pans-F v Edit...

Billing Member Specific Default Location

Location Specific Output Files

Receive Copy of Location Specific Files at Location Main;
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Miscellaneous — Payment Overdue Reminders

Email alert to be sent to the billed parties when the payment
status of an invoice is marked as payment overdue

Payment Overdue Auto Reminders

Number of Alens:O
| Please Select v

Pbm &hd ..................................................................................................................................................................................................................

1 jon Details
Status Certified On Migration Period
v DD-MMM-YY YYYY-MMM-PP

YYYY-MMM-PP

O~ Wl

ViewrEdit
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Miscellaneous — Validation on the invoice date

« Configure an acceptable delay between the invoice date and
the date that the invoice is processed in the system

Miscellaneous — Manage Acceptable Delays

Validation on Acceptable Delay for Payables Bilateral Invoices: T

I &,
SIS 2020 Webinar - Member Profile Management -
‘ 62 SIS 2020 Webinar - Member Profile Management ;

: : =
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Miscellaneous — Manage Acceptable Delays

Manage Acceptable Delays

Billing Member: Acceptable Delay in Days:

E =T

Action Billing Member Billing Member Billing Member Name Acceptable Active Last Updated On
Designator Code Accounting Code Delay (Days)
- e Pages 1 of O > e 5 ~

Notes:

A record without a value for 'Billing Member will be considered as a Generic Record.

To add a new record: Please enter the values in the fields above and click on buttion "Add/Update’.

To edit an existing record: Please enter the Billing Member and new value for Acceptable Delay in the fields above and click on button "Add/Update’.
To deaciivate an active record, or to activate an inactive record: Please click on the icon in column "Actions’.

Changes will be saved only after click of button "Save Miscellaneous Details’ of tab Miscellaneous of the Member Profile screen.

LD

1Y
=2E
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Miscellaneous — Save Details and Future Updates Pending

Output Files:
Billed Invoices: Billing Invoices fubmitted On Behalf of the Member: Daily IS-XNL files for Receivables IS-WEB Invoices:
S s EL@ Please Specify Effective Date OR Period x
Daily Payment Updates for Receivables Daily Payment Update pment Packages:
Invoices: Invoices: Current Value:
O O
New Value:
CSV Listings Future Period:
CSV listing required as a Billing Entity: CSV listing required a [2020-Oct-04 ]
Daily Payables Bilateral Invoices:
Daily Delivery in IS-WEB: Daily Offline Archive Cutputs: Daity15=XML Files:

‘Daily Offline Archive Outputs' and 'Daily IS-XML Files' can be opted for only if 'Daily Delivery in IS-WEB' is chosen

Certification and Migration Details

Certification Status Certified On Migration Period
1S-XML Not Tested v DD-MMM-YY YYYY-MMM-PP
IS-WEB YYYY-MMM-PP
IS Contacts

View/Edit

(T) Future Updates Pending

2.

Annh
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SIS Miscellaneous-Things to Remember!

I Enable Daily Delivery of your MISC Payables Bilateral Invoices

I Configure required Output Files for Misc Invoices (Daily, weekly
Location specific and non location specific)

| Daily Payment Updates

I Enable CSV Listing and Dispute Output Files

I Make use of the Payment Overdue Auto Reminders
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ICH/ACH Tabs

DY

737



SIS - ICH/ACH Details

« Membership Details

» |ICH/ACH Membership Status

» ICH Zone

» |CH Category
« Aggregator

» List of Aggregated Members
» Aggregated by and Type

. . =2NE
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SIS-ICH

* |CH Membership Status
« Aggregator

« Aggregated by

Member Details

* ICH Membership Status: L * Entry Date:
(Give v ] 5D | 01-Apr-96 =
* Zone: * Category:
B v  Edit... Associate Member / Othe v Edit...
Aggregator
Aggregator: List of Aggregated Members:
Edit...

Aggregated By
Aggregated By Aggregated Type:
Please Selec v Edit..

Is Early Call Day Applicable:

J

Sponsor
List of Sponsored Members

Add/Edit

Sponsored
Sponsored By

67 SIS 2020 Webinar - Member Profile Management

D

IATA



SIS-ACH

« ACH Member Details

« ACH clearance Invoice Submission Pattern

« Exceptions (Settlement Via ICH for Dual ICH/ACH members

Member Details

| ACH / ACH Member v |

ACH clearance Invoice Submission Pattern

Comments:

* ACH Membership Status: * Entry Date:
(Gee v) 19 [01-Mar-95 7]
* Category:

PAX W period1 B Period2 B Pericd3s B Periods

€GO [ Iperiod1 [JPericd2 [ |Pericd3 [ Periods
MISC [ |period1 [l Pericd2 [ Pericd3 [ Period4

UATP [ pericd1 [ Period2 [ Pericd3 [ Period4

Inter clearance Invoice Submission Pattern
PAX B periodt & Period2 B Period3 & periods
€GO  [Jperiodt [JPeriod2 []Period3 [ Periods
MISC [ period1 [ Period2 [ Period3 [ Periods
[ period1 [ Period2 [ Period3 [ Period4

68 SIS 2020 Webinar - Member Profile Management

D

IATA



ICH - Things to Remember!

' Information on ICH/ACH
Membership Status and Details

I The ICH Zone will determine
the allowed clearance currency

P
\/
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SIS for Airlines & ) :
Intermodal D o- Neeq Help?

Learn more e
JOIM EIS sup-c-arr_-LcaE.a-.r FADS | LINKS REJECTIONS | WEDIA P

a b O Ut a I I S I S Integrated Settlement Participation Guide _

[ SF:"::J::'
f | u I [ | l [ ] e
I5-IDEC Record Structure B Felated Links
515 15 SO02
|5-XML Record Structure R

www.iata.org/SIS

L]

Sample Files

‘SIS For Airlines’ or °
‘SIS For Suppliers’

Supporting Attachments
@ Hu

o @ @ @

‘Documents’ Tab ICH Reports

' )pen Change Reques
www.iata.org/cs to contact us! Open Change Request

& 1aT

Production System Release Notes



Ask'audio question | ‘Post in ChatorQ&A

s



